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NOTICE OF MEETING 

Councillors are advised that an Agenda Forum Meeting will be held in the Council Chambers, 
Administration Centre, Bay View Terrace, Mosman Park on Tuesday 10 October 2023 at 6.00pm. 
Your attendance is kindly requested. 

 

Carissa Bywater 
CHIEF EXECUTIVE OFFICER 

 

 

 

 

 

The information contained in this Agenda/ Minutes/ Notes is made available free to any member of the 
public. Any plans or documents contained in these minutes may be subject to copyright law provisions 
(Copyright Act 1968, as amended) and the express permission of the copyright owner(s) should be sought 
prior to their reproduction. 

 

 

 

Note 

The decisions recommended in all reports in this agenda do not fall within the definition of Significant Local 
Government Decisions as defined in the Town of Mosman Park’s Caretaker Policy.  
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1 DECLARATION OF OPENING/ANNOUNCEMENTS OF VISITORS 

The Presiding Member to declare the meeting open and give an Acknowledgement of 
Country. 

I begin today by acknowledging the Whadjuk people of the Noongar nation as the 
traditional custodians of the land on which we meet today, and pay my respects to their 
Elders past, present and emerging. I extend that respect to Aboriginal and Torres Strait 
Islander peoples here today. 

2 RECORD OF ATTENDANCE  

Members: 
Mayor 
Councillor 
Councillor 
Councillor 
Councillor 

P. Shaw 
J. Allsop 
R. Nash 
A. Maurice 
A. Baird 

 
Officers: 
Chief Executive Officer 
A/Chief of Urban Planning and Development 
Chief of Operations 
Manager Governance 
Executive Officer 

C. Bywater 
A. Geha 
G. Stead 
K. Jones 
D. Phillips 

 

2.1 APOLOGIES  

Nil 

2.2 LEAVE OF ABSENCE (PREVIOUSLY APPROVED)  

Deputy Mayor – G. Carey 

2.3 OBSERVERS 

Press: 

3 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

 

4 PUBLIC QUESTION TIME 
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5 PETITIONS/DEPUTATIONS/PRESENTATIONS 

5.1 PETITIONS 

 

5.2 DEPUTATIONS 

 

5.3 PRESENTATIONS 

 

6 DECLARATION OF INTEREST 

In accordance with section 5.65 of the Local Government Act 1995 a member who has an 
interest in any matter to be discussed at a Council or Committee meeting, that will be 
attended by the member, must disclose the nature of the interest. 

a) In a written notice given to the CEO before the meeting; or 
b) At the meeting immediately before the matter is discussed. 

  

7 APPLICATION FOR LEAVE OF ABSENCE 

 

8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 

 

9 CONFIRMATION OF MINUTES OF PREVIOUS MEETING  

Nil endorsement of Minutes at Agenda Forum. 

10 ITEMS BROUGHT FORWARD FOR THE CONVENIENCE OF THE PUBLIC 
GALLERY 

 

11 ADOPTION BY EXCEPTION 

 

12 REPORTS OF COMMITTEES  
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13 REPORTS OF OFFICERS 

13.1 OFFICE OF THE CHIEF EXECUTIVE OFFICER 

13.1.1 PRESENTATION OF ACCOUNTS FOR PAYMENT 
File No.: FIN13D 
Reporting Officer: Accounts Payable and Procurement Officer 
Responsible Officer: C Bywater, Chief Executive Officer 
Attachments: 1. Schedule of Payments - September 2023   

  

AUTHORITY/DISCRETION 

Executive: The substantial direction setting and oversight role of the Council. E.g. adopting plans 
and reports, accepting tenders, directing operations, setting and amending budgets. 

  

Strategic Plan Theme:  2 Sustaining 
We are innovative in delivering services that are cost effective, 
future-focused and sustainable. 

Strategic Aspiration:  2.1. An open and transparent Town that delivers community-
focused services aligned with a strong governance 
framework 

  

VOTING REQUIREMENTS 

Simple Majority 

OFFICER RECOMMENDATION 

That Council RECEIVES the schedules of the payments made for: 

1. 1 September 2023 to 30 September 2023 amounting to $1,519,430.28 (Attachment 1) 

 (a) Municipal EFT                                 $1,039,418.12 

 (b) Direct Bank Debits     $480,012.16 

 
PREVIOUSLY BEFORE COUNCIL 

1. This is a monthly report. The last list of payments was submitted to Council at its September 
2023 Ordinary meeting. 

PURPOSE OF REPORT 

2. To present the list of accounts paid from the Municipal and Trust funds in accordance with the 
requirements of the Local Government (Financial Management) Regulations 1996. 

IN BRIEF 

3. This report presents the schedule of accounts for payments made between 1 September 2023 
to 30 September 2023. 
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RELEVANT COUNCIL RESOLUTIONS 

Meeting Item 
N/A   

BACKGROUND 

4. The reported schedules are submitted in accordance with Regulation 13(1) of the Local 
Government (Financial Management) Regulations 1996. 

DISCUSSION 

5. In accordance with statutory requirements, each payment from the Municipal or Trust funds 
is to be noted on a list compiled each month showing the payee’s name; the amount of the 
payment; the date of the payment; and sufficient information to identify the transaction. The 
list must then be presented to Council at its next Ordinary meeting and recorded in the 
minutes of that meeting. 

CONSIDERATIONS 

Statutory Implications 

6. Regulation 13 of the Local Government (Financial Management) Regulations 1996 requires 
that a list of accounts paid by the Chief Executive Officer be prepared each month and 
presented to the Council at its next Ordinary meeting. 

Policy Implications 

7. The Procurement Policy applies. 

Financial Implications 

8. There are no financial implications arising out of the preparation of this report.  

9. Payments made from the Municipal and reserved funds in June 2023 have been provided for 
in the 2022/23 adopted budget. Payments made in July 2023 have been provided for in the 
2023/24 adopted budget.  

10. This report provides for the ongoing management of the Town’s funds by providing Council 
with sufficient information to monitor and review payments made. 

Community Consultation 

11. No community consultation was undertaken for the preparation of this report.  

Risks 

12. Failure to manage the Town’s financial viability is a risk identified on the Town’s Strategic Risk 
Register. Monthly reporting to Council and internal management are controls identified to 
mitigate this risk. 
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CONCLUSION 

13. It is recommended that Council RECEIVES the schedules of all the payments made from 1 
September 2023 to 30 September 2023. 

AGENDA FORUM COMMENTS 

13. Type here 

(a) Type here 

(i) Type here 
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13.1.2 INTERIM FINANCIAL STATEMENTS SEPTEMBER 2023 
File No.: FIN13A 
Reporting Officer: Senior Accountant 
Responsible Officer: C Bywater, Chief Executive Officer 
Attachments: 1. Interim Finance Report - September 2023   

  

AUTHORITY/DISCRETION 

Executive: The substantial direction setting and oversight role of the Council. E.g. adopting plans 
and reports, accepting tenders, directing operations, setting and amending budgets. 

  

Strategic Plan Theme:  2 Sustaining 
We are innovative in delivering services that are cost effective, 
future-focused and sustainable. 

Strategic Aspiration:  2.1. An open and transparent Town that delivers community-
focused services aligned with a strong governance 
framework 

  

VOTING REQUIREMENTS 

Simple Majority 

OFFICER RECOMMENDATION 

That Council RECEIVES the Interim Financial Statements for the period ended September 2023 
(Attachment 1). 

 
PREVIOUSLY BEFORE COUNCIL 

1. At the 29 June 2023 Special Council Meeting, Council resolved (SCM-072-2023): “ADOPTS, in 
accordance with Regulation 34(5) of the Local Government (Financial Management) Regulations 
1996 and AASB 1031 Materiality, 10% and $20,000, at the line item (nature and type) summary 
level, as the threshold for reporting material variances for the 2023/24 financial year.” 

PURPOSE OF REPORT 

2. For Council to receive and note the Interim Financial Statements for the period ended September 
2023.  

IN BRIEF 

3. This report advises Council of the financial position of the Town for the period ended September 
2023.  (Attachment 1). 

BACKGROUND 

4. A set of financial reports are submitted for Council’s information each month. These financial 
reports are prepared in accordance with the Local Government Act 1995 and Local Government 
(Financial Management) Regulations 1996, as amended. 
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5. Each year a local government is to adopt a ‘percentage or value’ for which it will consider to be 
material variances which are required to be reported to Council. 

DISCUSSION 

6. Monthly financial reporting is a primary financial management and control process. This report 
provides Council with the ability to oversee the Town’s financial performance against budgeted 
targets.  

7. The Town ensures it complies with the Local Government (Financial Management) Regulations 
1996 and the requirements of the Local Government Act 1995 through integrating the Town’s 
key strategies, plans, resources, and reporting. 

8. The financial statement for the period ended September 2023 are at Attachment 1.  

9. The monthly financial statement snapshot as of 30 September 2023 is as follows: 

 

   

Adopted 
Budget YTD Budget

YTD 
Actual Variance Variance %

Operating Revenue $14,803,102 $13,367,687 $13,119,194 ($248,493) -1.9%
Operating Expenditure ($14,628,558) ($3,773,800) ($2,231,517) $1,542,283 -40.9%
Net Surplus/(Deficit) $174,544 $9,593,887 $10,887,677 $1,293,789 13.5%

Capital Expenditure ($3,630,000) ($180,000) ($182,729) ($2,729) 0.0%
Capital Income $1,059,000 $ ($24,991) ($24,991) 0.0%
Net Capital Result ($2,571,000) ($180,000) ($207,720) ($27,720) 0.0%

Cash -
unrestricted

60%

Cash -
restricted

40%

Total Cash and Cash Equivalents 
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CONSIDERATIONS 

Statutory Implications 

10. Local Government Act 1995, sections 6.8 and 6.4, and the Local Government (Financial 
Management) Regulations 1996. 

Policy Implications 

11. There are no policy implications in respect of this report. 

Financial Implications 

12. There are no additional costs associated with preparation of this report.  

13. This report advises Council of the financial position of the Town with reference to the 2023/24 
budget. 

Community Consultation 

14. No community consultation was undertaken for the preparation of this report. 

Risks 

15. Failure to manage the Town’s financial viability is a risk identified on the Town’s Strategic Risk 
Register. Monthly reporting to Council and internal management are controls identified to 
mitigate this risk.  

CONCLUSION 

16. Overall, the Town of Mosman Park’s financial situation is sound and in accordance with the 
approved budget. 

AGENDA FORUM COMMENTS 

17. Type here 

(a) Type here 

(i) Type here 
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13.1.3 REQUEST TO APPROVE 2024 COUNCIL MEETINGS' SCHEDULE 
File No.:   
Reporting Officer: Executive Officer 
Responsible Officer: C Bywater, Chief Executive Officer 
Attachments: Nil. 

  

AUTHORITY/DISCRETION 

Executive: The substantial direction setting and oversight role of the Council. E.g. adopting plans 
and reports, accepting tenders, directing operations, setting and amending budgets. 

  

Strategic Plan Theme:  2 Sustaining 
We are innovative in delivering services that are cost effective, 
future-focused and sustainable. 

Strategic Aspiration:  2.1. An open and transparent Town that delivers community-
focused services aligned with a strong governance 
framework 

  

VOTING REQUIREMENTS 

Simple Majority 

OFFICER RECOMMENDATION 

That Council APPROVES the following dates, times and place for Ordinary Council Meetings and 
Agenda Forums in 2024: 

AGENDA FORUM  
6pm, Council Chambers 

1 Memorial Place, Mosman Park 

ORDINARY COUNCIL 
MEETING  

6pm, Council Chambers 
1 Memorial Place, Mosman Park 

No meetings in January 
20 February 2024  27 February 2024 

19 March 2024 26 March 2024 
16 April 2024 23 April 2024 
21 May 2024 28 May 2024 
18 June 2024 25 June 2024 
16 July 2024 23 July 2024 

20 August 2024 27 August 2024  
17 September 2024 24 September 2024 

15 October 2024 22 October 2024 
12 November 2024 19 November 2024 
10 December 2024 17 December 2024 

 

 
PREVIOUSLY BEFORE COUNCIL 

1. The Town’s established practice is for Council to approve Ordinary Council Meetings to be held 
on the fourth Tuesday of every month, excepting January, and Agenda Forums on the Tuesday 
in the week preceding ordinary meetings.  
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PURPOSE OF REPORT 

2. Council is requested to follow established practice and approve the schedule of Ordinary 
Council Meetings and Agenda Forums proposed for 2024. 

IN BRIEF 

3. Local government Councils are required to hold ordinary meetings not more than three 
months apart.  

 Local Government Act 1995, s.5.3(2) 
4. Ordinary Council Meetings at the Town of Mosman Park are to be held on the fourth Tuesday 

of each month, excepting January. Agenda Forums at the Town are held on the Tuesday 
preceding an ordinary meeting.  

 Council and Committee Meetings Policy 
5. A schedule of Ordinary Council Meetings and Agenda Forums for 2024 has been prepared. 

RELEVANT COUNCIL RESOLUTIONS 

Meeting Item 
Council approved the 2023 Ordinary Council 
Meeting dates at the Ordinary Council Meeting 
on 22 November 2022.  

Item 13.1.1  
 

 

BACKGROUND 

6. During 2022, Council approved a meeting schedule that provided for Ordinary Council 
Meetings to be held every month in 2023 apart from January and July. Council approved a 
break mid-year on the basis that there would be no significant impact on Council’s workload 
or decision making.  

DISCUSSION 

7. The schedule for Agenda Forums and Ordinary Council Meetings proposed for 2024 is 

 

AGENDA FORUM  
6pm, Council Chambers 

1 Memorial Place, Mosman Park 

ORDINARY COUNCIL 
MEETING  

6pm, Council Chambers 
1 Memorial Place, Mosman Park 

No meetings in January 
20 February 2024  27 February 2024 

19 March 2024 26 March 2024 
16 April 2024 23 April 2024 
21 May 2024 28 May 2024 
18 June 2024 25 June 2024 
16 July 2024 23 July 2024 

20 August 2024 27 August 2024  
17 September 2024 24 September 2024 

15 October 2024 22 October 2024 
12 November 2024 19 November 2024 
10 December 2024 17 December 2024 

 

https://www.mosmanpark.wa.gov.au/wp-content/uploads/2023/07/TOMP-Policy-Council-and-Committee-Meetings-Policy.pdf
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3. The proposed schedule for 2024 provides for eleven Ordinary Council Meetings during the 
year, with January being the exception, each to be held on the fourth Tuesday of the month. 
Agenda Forums are proposed for the week preceding ordinary meetings. There are months 
where this pattern may change due, for example, to public holidays falling on a Tuesday.  

4. There is no proposal for a mid-year break in meetings during 2024.  

5. The principle behind setting meeting dates in a current year to apply to the next, is so they 
can be published giving community members plenty of notice to consider if they want to 
attend. 

CONSIDERATIONS 

Statutory Implications 

6. The CEO is required to publish the date, time and place for Ordinary Council Meetings on the 
Town’s website before the beginning of the year in which the meetings are to be held.  
Local Government (Administration) Regulations 1996, r.12(2) 

Policy Implications 

7. The proposed schedule of Ordinary Council Meetings presented in this report is consistent 
with the requirements of Council’s policy on the matter.  
Council and Committee Meetings Policy 

Financial Implications 

8. There are no financial implications involved in a decision Council may make on this subject 
matter. 

Community Consultation 

9. No community consultation was required for the recommendations presented in this report. 

Risks 

10. Failure to publish the date, time and place of Ordinary Council Meetings proposed in 2024 will 
result in non-compliance with the requirements of local government regulations. This is a risk 
to good governance and Council’s approval of the proposed 2024 meeting schedule provided 
in this report mitigates that risk.  

CONCLUSION 

11. Approval of the proposed 2024 meeting schedule facilitates the requirement the CEO has 
under the Local Government Act 1995, to make sure dates, time and place for Council’s 
Ordinary Council Meetings are published. The schedule follows the Town’s Council and 
Committee Meetings Policy and established practice by providing for an Agenda Forum on the 
third Tuesday and an Ordinary Council Meeting on the fourth Tuesday of each month except 
January.  It is recommended that Council approve the proposed 2024 Meeting Schedule. 

AGENDA FORUM COMMENTS 

12. Type here 

(a) Type here 

(i) Type here 

https://www.mosmanpark.wa.gov.au/wp-content/uploads/2023/07/TOMP-Policy-Council-and-Committee-Meetings-Policy.pdf
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13.2 CHIEF OF URBAN PLANNING AND DEVELOPMENT 

Nil 

13.3 CHIEF OF OPERATIONS 

Nil 

14 QUESTIONS OF WHICH DUE NOTICE HAS BEEN GIVEN 

 

15 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

 

16 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY ELECTED MEMBER 
/ OFFICER BY DECISION OF MEETING 

  

17 MATTERS BEHIND CLOSED DOORS    

 

18 DATE OF NEXT MEETING 

The next Agenda Forum will be held 21 November 2023. 

19 MEETING CLOSURE 

The Presiding Member to declare the meeting closed. 
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